
Employee Printed Name:     Employee Signature:       
 

Salary Range:  Licensed Practical Nurse / Registered Nurse Date:         
Revised:  2020 

FOUR COUNTY MENTAL HEALTH CENTER, INC.   
JOB DESCRIPTION 

 
NON-EXEMPT 

TITLE OF POSITION:   Medical Services Injection Nurse 

SUPERVISOR:   Medical Services Coordinator 

WORK SCHEDULE:         

 
MINIMUM QUALIFICATIONS:   
 Successful completion of accredited nursing school program (RN or LPN) and currently registered in 

the State of Kansas   
 Dependable vehicle, valid driver’s license, and compliance with agency’s liability carrier’s require-

ments may be required depending on job assignment 
 Communicate positively and effectively with others 
 Basic proficiency in math 
 Effective utilization of basic office technology and Four County’s Electronic Medical Record (EHR) 

 

GENERAL RESPONSIBILITIES:  Providing all nursing services as assigned, but with particular focus on 
medication injections. Maybe called upon to perform other nursing duties within the Medical Department, 
including but not limited to completing prescription refills, making phone calls and interacting with 
patients, and/or providing other nursing coverage as needed. 

 
ESSENTIAL JOB FUNCTIONS:   
1. Manage injection inventory and administer injections as ordered by licensed providers. 
2. Manage and track and assist in the completion of prior authorization requests. 
3. Make and answer phone calls from patients or outside agencies as requested. 
4. Manage an orderly repository inventory. 
5. Monitor and assist in the maintenance of PAP (Prescription Assistance Program) medications. 
6. Provide nursing coverage, including medical assessments as required by physician including awareness 

of side effects of medication.  
7. Able to work under pressure while remaining positive, flexible, and demonstrating sound judgement. 
8. Communicate and work effectively with outside agencies, including physicians, nurses, public health, 

pharmacies, and other community resources. 

9. Maintain positive, cooperative professional relationships with all levels of staff in the Medical 
Services department and across the agency. 

10. Maintain all required documentation in an accurate and timely fashion in compliance with all Federal, 
State, and Four County guidelines. 

11. Administer and monitor medications as directed by a licensed medical provider.  
12. Exhibit and promote decisions / behavior consistent with the Center’s established Vision, Mission, and 

Values. 

 
OTHER JOB FUNCTIONS:    

 Any deviations to the work schedule and all overtime must be approved in advance.   
 Other duties as assigned by Supervisor.  


